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Busuposanue PIL/] nis ncnoJiHeHNsI B 04epeiHOM y4eOHOM roay

IIpencenarens MK PHC
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Pabouast nporpamMma nepecMoTpeHa, 00CYyKaeHa U 0100peHa JUist
ucronHenns B 2023-2024 yueOHOM roay Ha 3aceIaHnu Kabeapsl
(x712) TamokeHHOE TIPABO H CITy>KEOHAS IEATCIBHOCTD
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Buzuposanue PIIJ] nns ucnoiHenusi B ouepeHoM yueOHOM rogy

IIpencenarens MK PHC
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(x712) TamokeHHOE TPaBO M CIIy>KEOHAs 1EATSIbHOCTD

IIporokomor 2024r. Ne
3aB. xadenpoii besorenkas W.I1., kaux. 1opua. Hayk
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3aB. kadenpoii besorenkas W.I1., kaH. 1opuI. HAyK
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Pabouast nporpamMma aucuuIuinHel - MH(OpMaIMOHHOE B3aUMOACHCTBIE TaMO)KEHHBIX OPTaHOB

paspaborana B coorBercTBuu ¢ ®I'OC, yTBep)K/ICHHBIM NpHKa3oM MuHHcTepcTBa 00pa3oBaHus U Hayku Poccuiickoii denepanuu ot
25.11.2020 Ne 1453

KBaJ'II/I(bI/IKaHI/Iﬂ CHICHUATUCT TAMOXKECHHOI'0 ¢eJIa

®opma oOyueHHS 3a04Has

OBBEM JUCHUIIVIMHBI (MOAYJISI) B 3AYETHBIX EJUHUINIAX C YKAZAHUEM KOJIMYECTBA
AKAJEMMNYECKUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIUXCA C
MPEIIOJABATEJIEM (11O BUJIAM YUEBHBIX 3AHATHI) 1 HA CAMOCTOSITEJABHYIO PABOTY
OBYYARKOIINXCSA

OO0w1as Tpy10eMKOCTh 33ET

YacoB 1o yueOHOMY TUIaHY 108 Bupl KOHTpOJIS HA Kypeax:
B TOM YHCJIE: 9K3aMeHsbl (Kypc) 5
KOHTaKTHAs paboTa 8 KOHTPOJBHEIX padot 5 xypc (1)
caMoCTOsTebHas paboTa 91
4acoB Ha KOHTPOJIb 9

PacnpepeneHue 4yacoB AMcuUUNMHbLI NO cemecTpam (Kypcam)

Kypce 5

Bun 3ZE$ITI/II‘/'I VII PII Hroro
TIpakTuyeckue 8 8 8 8
HWroro ayn. 8 8 8 8
KonrakTHas 8 8 8 8
pabora
Cawm. pabora 91 (91 |91 |91
Yacel Ha KOHTPOJIB |9 9 9 9
Htoro 108 |108 [108 |108




1. AHHOTA LIS JUCLIUTITAHBI (MOYJIST)

1.1|TToHsATHE, CYIIHOCTh U 3HAYCHHE HHPOPMAIHOHHOTO B3aMMOICHCTBHUS

1.2|TamoxeHHBIX opraHoB. HampasiieHust HHPOPMAIIMOHHOTO B3aUMOJICHCTBHS TAMOKEHHBIX OPTaHOB!
BHYTPHUTOCYIapCTBEHHOE U MEXIOCYIApCTBEHHOE. METOINKH OLIEHKN YPOBHS HHPOPMAMOHHOTO B3aNMOIEHCTBUS
TaMOXXEHHBIX OpraHOB U yyacTHHKOB BOJI. OueHka MexaHn3Ma 1 COCTOSHUS HHPOPMALMOHHOTO B3aMO/IEHCTBHUS
TaMO>XEHHBIX OpraHoB U ydacTHUKOB BO/[ B P®. [lepcriekTuBHEBIE HAaNIpaBiIeHUs U TEHACHIINH Pa3BUTHUS MEXaHU3Ma
B3aMMO/JICHCTBUS TAMOXKEHHBIX OPraHOB U y4acTHUKOB BOJI. AHanM3 OCHOBHBIX MEPONIPHUATHUI MOBBIILICHHS

3¢ GEKTUBHOCTH MEXaHNU3Ma B3aHMO/ICHCTBUS TAMOKEHHBIX OpraHoB u ydacTHHKOB BD/I. Opranuzamus
MEXXTOCyJapCTBEHHOI'0 MH()OPMAIIMOHHOTO B3aUMOJICUCTBHS MEXy TAMOKEHHBIMU OpraHaMU pa3IMYHbIX TOCYIapCTB.
[MpaBuia peanu3anuy MeXTOCyIapCTBEHHOT0 HH(GOPMAIMOHHOTO B3anMOAEHCTBHUL. MexaHn3M «EquHoe OKHO»: TIOHATHE,
LIeJIU U 33]1a4¥, HOpMaTHBHO-TIpaBoBoe perynupoBanue. Pexomennanynu CEP@AKT OOH kak ocHOBa co3/1aHus MEXaHU3Ma
«Enunoe okHoy. [IpoGiembl co3aanus Mexanu3zma « EMMHOe OKHO» B TAMOXKEHHBIX opraHax Poccuiickoii denepanuu,
EBpasuiickom DxoHomuueckoM Corose.

1.3|3nauenue u conepkanue IeIONPOU3BOACTBA B TAMOXKEHHBIX opranax. @yHKimu nenonponsBoacrsa. HopmMaTueHO —
IpaBoBast 6a3a peryJIMpoBaHMs JEIONPOU3BOICTBA B TAMOXKEHHBIX OpraHax. JJOKyMeHThI U cCHCTEMa JOKYMEHTALlUH B
TaMO>KEHHBIX opraHax. Kiraccuukanus JOKyMeHTOB B TAMOXKEHHBIX opraHax. TpeOoBaHuUs K 0(OPMICHHIO U 3aIIOJTHEHHIO
JOKyMeHTOB. [IpaBuiia HOAroTOBKM JOKYMEHTOB. JIOKyMEHTOO0OpOT B TAMOKEHHBIX opraHax. Ctajguu JOKyMeHTO000poTa.
Homenxknarypa nen. Peructpanust 1 KOHTpOJIb UCIOIHEHUS JOKYMEHTOB. I1ops/10k XpaHeHUs TOKYMEHTOB U MX
CcHUCTEMaTH3alUs B TAMOXKEHHBIX OpraHax. DKCIIepPTH3a LIEHHOCTH JOKYMEHTOB B TAMO)KEHHBIX OpTraHax. ApXHB
TaMO>KEHHOTO opraHa. Opranu3anys cIy>KObl JOKyMEHTaHOHHOTO 00ecIedeH s B TAMOKEHHBIX opranax. [IpaBa ciry»xObl
JOKYMEHTAIIMOHHOTO 00ECTICYEeHUS U B3aUMOCBS3b C APYTHMMHU MOAPa3ACICHUsIMHI TaMOKEHHOTo oprana. MHpopmaTuzamus
1 aBTOMAaTHU3anys JeJIONPOU3BOJICTBA B TAMOKEHHBIX opraHaX. OcOOeHHOCTH HCIIOJIb30BAaHHS SJIEKTPOHHOH, TenerpadHoi,
TeJeTainHon, pakCUMUILHON CBSI3H.

2. MECTO JUCHMILTUHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJIbHOM ITPOTPAMMBbI

Ko nuciuIiinHel: |B1 .0.10.02

2.1|TpeGoBaHus K NpeABAPUTEIbHON HOATOTOBKE 00y4alOLIerocsi:

2.1.1|OcHoBBI TaMOXXE€HHOTO TTpaBa Poccun

2.1.2

2.1.3|IadopmManiioHHbIE TAMOXKEHHbIE TEXHOJIOTUH

2.2| AucuumInHbI U IPAKTUKH, JJIS1 KOTOPBIX OCBOEHHE IAHHOM THCHUIUINHBI (MOIYJIs1) HEOOX0AMMO KaK
npealiecTByoIlee:

2.2.1|KoHTpaKThl 1 BHEITHETOProBask JOKYMEHTAIHs

2.2.2|MexayHapoIHOE TAMOYKEHHOE COTPYIHHUYECTBO

3. HIEPEYEHb INTAHUPYEMBIX PE3YJbTATOB OBYUYEHUS 110 JUCIUITIJIMHE (MOYJI1O),
COOTHECEHHBIX C INIAHUPYEMbBIMHU PE3YJIbTATAMU OCBOEHUSI OBPA30OBATEJIbHOM ITPOT'PAMMBI

OIIK-5: Cnoco0eH K 0CylIeCTBJIEHNI) BHYTPHOPTaHN3AHOHHBIX U MEKBEIOMCTBEHHBIX KOMMYHHKAIIUIA.

3HaTh:

3aKOHOMEPHOCTH BHYTPHOPTaHU3AIIMOHHBIX U MEKXBEAOMCTBECHHBIX KOMMYHI/IKaLll/H‘/'I, MCTOAbI U CITOCOOBI JACI0BOIO O6H.[6HI/I$I

YMmeTnb:

q)OpMyJ'll/lpOBaTb [eJIU U 3ala9 KOMMYHUKaAIUHU, OCYHIECTBIIATh BHYTPUOPTaHN3alIUOHHOC U MEKBEJOMCTBEHHOC B3aMMOIl€I>iCTBPIC

Baanerts:

HaBbBIKaMH BLI60pa crroco6oB JUIA BHYTPUOPraHU3allMOHHOTO U MEKBEJOMCTBEHHOT'O B3aMMOJCHCTBUS

IIK-13: T'oToB K COTPYAHNUYECTBY C TAMOKEHHBIMH OPraHAMHU HHOCTPAHHBIX TOCYIapCTB

3HaTh:

(OpPMBI ¥ BUIBI  MEXIYHAPOAHOTO TAMOXKEHHOT'O COTPYIHUYECTBA; TAMOKEHHBIE OPraHbl 3apyOeKHBIX CTPaH

YMmeTnb:

OCYIIECTBJIATH B3aHMO,HeI710TBPIe C TaMOXCHHBIMH OpraHaM MHOCTPAHHBIX IOCYAapCTB

Baaners:

HaBbIKaMU COTPYAHNYECTBA C TAMOKXCHHBIMHU OpraHaMU MHOCTPAHHBIX I'OCYy/1apCTB

4. COAEP) KAHUE JUCIUIIJIMHBI (MOAYJISL), CTPYKTYPUPOBAHHOE I1O TEMAM (PA3JEJIAM) C
YKA3AHHMEM OTBEJEHHOI'O HA HUX KOJIMYECTBA AKAJEMHUYECKHUX YACOB U BUJOB YYEBHbIX

3AHSITUI
Kon HaumenoBanmue pa3nesioB u TeM /Bua | Cemectp / Yacos KomnereH- Jnteparypa Hnre Tpumeuanne
3aHATUSA 3aHATHA/ Kypc 10707 pakT.

Paznen 1. IlpakTyeckue 3aHATUS
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IonsTHE, CYIHOCTE U 3HAUYCHUE
MH(OPMAILMOHHOTO B3aUMO/CHCTBHS
TaMOXEHHBIX opranoB. HampasneHus
HH(OPMAIOHHOTO B3aUMO/CHCTBHS
TaMOXXEHHBIX OPTaHOB!
BHYTPHUIOCY/IapCTBEHHOE U
MexrocynapcrsenHoe. /IIp/

OIIK-5 IIK-
13

J1.1J12.1 J12.2
JI12.3J13.1
019233

1.2

3HaueHue U coepKaHue
JIETIONPOU3BOICTBA B TAMOXKEHHBIX
opranax. TaM0)KeHHOE eTIONPON3BOJICTBO
KaK OTPKCHUE CHCTEMBI i TEXHOJIOTHU
YIIpaBIEHUS AEATEILHOCTBIO TAMOKEHHBIX
opranoB. H(}OpMAIMOHHBIE MPOLECCHl —
OCHOBa Iporecca pa3paboTKH U
peanu3aiuy ypaBiIeHUYSCKOTO PEIICHHUSI.
Heob6xoanmMocTs TOKyMEHTHPOBAHHUS
YIPaBICHUYECKHUX PEIICHHUM.
WHudopmMaoHHbIe pecypehl Kak
IKOHOMHYECKAs KATETOpHs, IPEANOCHUTKA
0a3bl 3HAHUH OpPTaHM3AINH, 3AJI0T
KOHKYPEHTHOTO Tipeumyinectsa. [IpaBoBoit
PeXIM HHPOPMAIMOHHBIX PECYPCOB.
HHdopManmoHHas KyJIbTypa TaMOKSHHBIX
opranoB. Mudopmarus u
UH()OPMAIIMOHHBIN KOHTYP OpraHU3aIHH.
VYupasnenue HHOOPMATHOHHBIMHI
pecypcamMu — OJIHO U3 OCHOBHBIX
HaIpaBJIeHUH JIESITEILHOCTH B
TaMOXKEHHBIX OpraHax. Pojb U 3HaueHHe
JIeTIOIPON3BOJICTBA B IPOIIECCE CO3TAHUS
KOPIOPATUBHBIX HHPOPMAITHOHHBIX
cucrem. /TIp/

OIIK-5 IIK-
13

JI1.1J12.1 J12.2
J12.3J13.1
01092393

1.3

HopmartusHO — mpaBoBast 6a3za
peryaupoBaHus IEONPOU3BOJICTBA B
TaMOXEHHBIX opraHax. HopmarusHo-
MeToAnYecKas 0aza JOKyMEHTAIHOHHOTO
oOecrieuenus ynpasinenus B PO. ocHOBHbIE
HOHSTHUS B chepe TOKYMEHTAIIMOHHOTO
oOecriedeHus ynpaBieHus..
HopmatusHO-MeTOANYECKOE 0OecrieueHue
nenorpou3BoicTBa. Cucrema
roCyJapCTBEHHLIX OPraHOB YIPaBJICHUs
nokyMeHTtauuen B Poccuiickoit denepanuu.
3aKOHOJATENBbHOE PErYINPOBaHHE
Jienonpou3BoacTea B Poccuiickoit
®enepanuu. HanmonansHble cTaHIapThl B
001aCTH JOKYMEHTAIlMOHHOTO
obecrieyeHus yIpaBIeHHUsI.
MexayHapoiHbIe CTaHIAPTHI 110
JenonpousBoacTBy. Knaccudukaropst
TEXHUKO-IKOHOMUYECKOH 1 COIMaIbHON
uHpopmaru. Meroaudeckas u yueOHast
JUTEpaTypa Mo ACJIONPOU3BOACTBY U
apxuBHOMY neny. [lonsTie — TepmMun —
neunuiys. OOuye noHsTHs,
UCIIOJIb3YEMbIE B JAEJIONPOU3BOJICTBE.
IlonsaTus, ucnonbzyemsle npu
JokyMeHTupoBaHuu. [TonsTus,
HCTIOJIB3YEMBIC ITPU OpraHu3aluu paGOTbI C
nokymMeHTamHu. [IoHsTHS, HCTOIb3yeMble
IIpY XpaHEHUHU U y4ETe apXUBHBIX
nokyMmeHToB. [loHsaTHs, Hcronb3yemMble B
nesitenbHOCTH apxuBa. /TIp/

OIIK-5 IIK-
13

JI1.1J12.1 J12.2
J12.3J13.1
0109233




1.4

JIOKYMEHTBI U CHCTEMa JTOKYMEHTALUH B
TaMO>KEHHBIX opraHax. Knaccudukanns
JOKYMEHTOB B TAMOXKECHHBIX OpraHax.
JIOKyMEHT KaK HCTOYHHUK U HOCUTENb
nHpopmaru. OYHKIIMK JOKYMEHTa,
HCTIONB3YeMBIE B JEATETbHOCTH
TaMOXKEHHBIX TaMo)KeHHOE
JeTONPOU3BOACTBO KaK OTPaKEHHE
CHCTEMBI M TEXHOJIOTHH YIIPABJICHHS
JeATebHOCTBIO TAMOKEHHBIX OPTaHOB.
HH}opMaIroHHbIE MPOIIECCHl — OCHOBA
mpouecca pa3paboTKH U peann3anuu
YIIPaBJICHYECKOTO PEIICHUSI.
Heo0xomuMocTs JOKyMEHTHPOBAHHUS
YIIPaBJICHUECKUX PEIICHUI.
HNudopmaimoHHble pecypchl Kak
9KOHOMHYECKAs KATETOPUs, PEANOChUIKA
0a3bl 3HAHUI OpraHU3aIH, 3QJI0T
KOHKYPEHTHOTO PEHMYIIECTBA.
JIOKyMEHTHPOBAHUE YIPABICHUSCKOH U
WHOM NPON3BOJICTBEHHOHN eI TEIILHOCTH
TaMO>KEHHBIX OPTaHOB; 0COOCHHOCTH
odopMIIeHUS TOKYMEHTOB, UCIIOJIB3YEMbIX
B MEXyHAPOIHOU MPAKTUKE
BHELTHEAKOHOMHYIECKOH eSITeTLHOCTH.
ITpaBoBoe obecneueHue npolecca
JOKYMEHTHUPOBAHHUS; CHCTEMBI
JOKyMEHTAIMK OpraHoB. [IpaBoBoil pexum
HHPOPMAITHOHHBIX PECYPCOB.
HudopmaririoHHast KyIbTypa TAMOXKESHHBIX
opranoB. Mudopmarms u
MH()OPMAITHOHHBIN KOHTYP OpraHU3aIHH.
VYupasienue HHOOPMAIIHOHHBIMH
pecypcamMu — OJIHO U3 OCHOBHBIX
HAIpaBJIeHU IESTENFHOCTH B
TaMOXKEHHBIX OpraHax. Poib 1 3HaueHue
JeTOTPOU3BOACTBA B TIPOIIECCE CO3MAHHS
KOPIOPAaTUBHBIX HH(GOPMAMOHHBIX
cucreM. JIOKyMEHT KaK HCTOYHHK H
Hocutens nHbopManun. OyHkIY 1
CBOMCTBA IOKyMEHTA. JIBuKeHue
JOKYMEHTHUpYEeMOi HHpOpMaIu B
cUcTeMax yIpaBJIeHHUS U €€
XapaKTePUCTHKA B 3aBUCUMOCTH OT YPOBHS
00paborku. CoiicTBa HH(popMaruy,
colep Kalelics B TOKyMeHTax. BnusHue
CBOHCTB MH(OPMAIIMU Ha KAYECTBO
MIPUHAMAEMBIX YIPaBICHIECKUX PEIICHHM.
Mp/

OIIK-5 IIK-
13

J1.1J12.1 J12.2
J12.3J13.1
019233

Paznen 2. CamocTosiTesbHast paboTa

2.1

HOH?ITI/IC, CYHIHOCTb U 3HAYCHUC
MH(POPMAIIIOHHOTO B3aUMOICHCTBHS
TaMOXKEHHBIX opraHoB. Hanpasnenus
MH(POPMAIOHHOTO B3aUMOICHCTBHS
TaMOXXCHHBIX OPraHOB:
BHYTPHIOCYaPCTBEHHOE U
Mexrocynapcrsentoe. /Cp/

12

OIIK-5 IIK-
13

JI1.1J12.1 J12.2
J12.3J13.1
013233

2.2

MeToaMKU OLIEHKH YPOBHSI
UH(OPMALIOHHOTO B3aUMOACHCTBUS
TaMO>KEHHBIX OPraHOB U yyacTHUKOB BO/JI.
OrneHka MeXaHU3Ma U COCTOSIHUS
“H(OPMALOHHOTO B3aUMOAEHCTBUS
TaMOKCHHBIX OPIaHOB U Y4acTHUKOB BO/JI
B PD. /Cp/

12

OIIK-5 IIK-
13

JI1.1J12.1 J12.2
JI2.3J13.1
0109233




2.3

IlepcrieKTHBHBIC HAPABICHHS U
TEHJCHINN Pa3BUTHU MEXaHU3Ma
B3aHMOJICHCTBHSI TAMOKEHHBIX OPTaHOB U
yaactHuKoB BO/l. AHanm3 oCHOBHBIX
MEpONPHUSITUH TOBBIICHHS
3((EKTUBHOCT MEXaHNU3Ma
B3aHMOJICHCTBHS TAMOKEHHBIX OPTaHOB U
yuactauko BOJI. /Cp/

OIIK-5 IIK-
13

J1.1J12.1 J12.2
J12.3J13.1
019233

2.4

OpraHu3anys MeXrocyaapCTBEHHOTO
HH(POPMALOHHOTO B3aUMOJCHCTBHS
MEX/Ty TAMOXXCHHBIMU OpraHaMu
pa3nuuHbIX rocyaapcTs. [IpaBmia
peanu3aiyu MeKrocy1apcTBEHHOTO
HHPOpMAIOHHOTO B3auMoeiicTBus. /Cp/

12

OIIK-5 TIK-
13

JI1.1J12.1 J12.2
J12.3J13.1
0109233

2.5

Mexanusm «EnuHOE OKHO»: IOHSATHE, LIEJTH
U 3a/1a41, HOPMATHBHO-IIPABOBOE
perynupoBanue. Pexomennanumn
CE®AKT OOH kak ocHOBa CO3/JaHHS
Mexanm3ma «Egunoe okHoy. [IpoGiembl
co3ganusa Mexanusma «EquHoe oKkHO» B
TaMO>KeHHBIX opranax Poccuiickoit
®enepanuu, EBpazuiickom
OxoHomuueckoM Coroze. /Cp/

OIIK-5 TIK-
13

JI1.1J12.1 J12.2
J12.3J13.1
01092393

2.6

3HaueHUe U ConepKaHue
JIeTIONPOU3BOACTBA B TAMOXKEHHBIX
opranax. TaMo)KeHHOE JIeTIONPON3BOJICTBO
KaK OTPaKCHUE CUCTEMbI U TEXHOJIOTUH
YIIpaBJIEHUS AEATEITLHOCTBIO TAMOKEHHBIX
opraHoB. MH(popMaIMOHHbIE IPOLIECCHl —
OCHOBa Iporecca pa3paboTKH U
peanu3aluy yrpaBlIeHUYECKOTO PEIeHHUS.
HeobxonmnmocTh 1OKyMEHTHPOBaHHS
YIIPABIEHUECKUX PEIICHHUI.
HudopmanrioHHbIe pecypchl Kak
HKOHOMMYECKAs KaTeropusi, IpeAnoCchUIKa
0a3bl 3HAHUIT OpraHN3alNH, 32JI0T
KOHKYPEHTHOT0 npeumyinectsa. [IpaBoBoit
PeXUM HHPOPMAIMOHHBIX PECYPCOB.
HudopmanonHas KyJIbTypa TaMOKEHHBIX
opranoB. Mapopmarys u
MH()OPMAIIMOHHBIN KOHTYp OpraHU3aIMu.
VYnpasnenue HHGOPMAMOHHBIMU
pecypcaMH — OJJHO U3 OCHOBHBIX
HaHpaBJ’ICHI/Iﬁ JACATCIIBHOCTU B
TaMO>KEHHBIX OpraHax. PoJp v 3HaueHne
JIETIONPOU3BOJICTBA B IPOLIECCE CO3TAHUS
KOPIOPATHBHBIX HHPOPMAMOHHBIX
cucrem. /Cp/

OIIK-5 TIK-
13

JI1.1J12.1 J12.2
J12.3J13.1
019233

2.7

DyHKIMM AETONPOU3BOACTBA. JJoKyMeHT
KaK UCTOYHHK U HOCUTENb HHPOPMAIIUH.
JIBrkeHne JOKYMEHTHPYEMOR
MH(OPMAIK B CHCTEMaX yIPaBJICHUS U €€
XapaKTepUCTUKA B 3aBUCUMOCTH OT YPOBHS
o0padotku. CBolicTBa HHpOPMALUH,
coJepiKaliencs B JOKyMeHTax. Bimsaue
CBOMCTB MH(OPMANNHU Ha KaYeCTBO
MIPUHUMAEMBIX YIIPABICHUECKUX PEIICHHUH.
/Cp/

OIIK-5 TIK-
13

JI1.1J12.1 J12.2
JI2.3J13.1
0109233




2.8

HopmarusHo — paBoBast 6a3a
PEryInpoBaHUs AEIONPOU3BOJICTBA B
TaMOXEHHBIX opraHax. HopmarusHo-
MeToardeckas 6a3a JOKyMEHTAIIOHHOTO
obecrieuenus ynpasieHus B PO. ocHOBHbIE
HOHATHUS B chepe TOKYMEHTAIIHOHHOTO
oOecrie4eHus yrpaBieHUs..
HopmaTtuBHO-MeTOANYECKOE 0OecTieueHne
nenoripou3BoicTBa. Cucrema
TOCY/IapCTBEHHBIX OPTaHOB YIIPABICHUS

JokymeHTanuei B Poccuiickoit denepannu.

3aKOHOATENIFHOE PEryIHPOBAHNE
Jenonpou3BoacTea B Poccuiickoi
®denepanyn. HarmonanbHble cTaHIapTH B
001aCTH JOKYMEHTAIlMOHHOTO
obecrieyeHus yIpaBJIeHUsL.
MesxayHapoIHbIe CTaHJApPTHI 110
nenonpounsBoacTBy. Knaccudukaropst
TEXHUKO-I)KOHOMUYECKOM U COIMaIbHON
uHpopmaru. Meroauueckas U yueOHas
JHTEpaTypa Mo IeONPOU3BOJICTBY U
apxuBHOMY Jneny. [ToHsiTHe — TepMHUH —
nedunuiys. OOine moHsTHS,
UCIIOJIb3YEMBbIE B JAEJIONPOHU3BO/ICTBE.
TonsTHs, NCTIONB3yeMBIE TIPH
JIOKyMeHTUpoBaHuU. [ToHsTHS,
UCTIOJIb3YeMBbIe TIPH OpTaHU3aluH PabOTHI C
nokyMeHTamH. [ToHATHS, HCTIOTIb3yeMble
NIPU XPaHEHHH U yIeTe apXUBHBIX
JIOKyMeHTOB. [ToHSATHS, HCIIONB3yeMbIe B
nesitenbHOCTH apxuBa. /Cp/
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2.9

JIOKyMEHTBI M CHCTEMa JOKYMEHTALIUK B
TaMO>KEHHBIX opraHax. Kiaccudukanus
JIOKYMEHTOB B TAMO>KEHHBIX OpraHax.
JIOKyMEHT KaK UICTOYHUK U HOCHTEIb
uHpopmaryu. OYHKINU JOKYMEHTa,
UCIIOJIb3YEeMBIE B IESTEIHHOCTH
TaMOXXeHHBIX TaMO)kKeHHOE
JIETIOIPOU3BOJICTBO KaK OTPayKeHHE
CHCTEMBI M TEXHOJIOTHH YIIPABICHUSI
JIeATeTbHOCTHIO TAMOKCHHBIX OPTaHOB.
NHbopMaroHHBIE MPOILIECCHI — OCHOBA
nporecca pa3padoTKH U peaTu3alum
YIPABICHYECKOTO PEIICHHSI.
Heob6xoanmMocTs TOKyMEHTHPOBAHHUS
YIPaBICHYECKHUX PEIICHHUM.
WHudopMaioHHbIe pecypehl Kak
IKOHOMHYECKAs KATETrOpHs, IPEANOCHUTKA
0a3bl 3HAHUH OpraHU3aIiH, 3aJI0T
KOHKYPEHTHOTO IIPEUMYILECTBA.
JIOKyMEHTHPOBaHUE YIIPABICHUECKOM U
MHOW PON3BOJCTBEHHOH NESTEIBHOCTH
TaMOXKEHHBIX OPTaHOB; 0COOCHHOCTH
odopMIIEeHUSI JOKYMEHTOB, UCTIONB3YEMBIX
B MEXIYHAPOIHON MPaKTHKE
BHEUTHEOKOHOMUYECKOH eI TeTbHOCTH.
IIpaBoBoe obecrnedeHue nporecca
JOKYMEHTHUPOBaHHST; CHCTEMBI
JIOKyMEHTAIIUU OpraHoB. IIpaBoBO# pexuM
UH(POPMAITHOHHBIX PECYPCOB.
HHudopmanmoHHas KyJIbTypa TaMOKSHHBIX
opranoB. udopmarus u
UH(DOPMAIIMOHHBIN KOHTYP OpraHU3aIHH.
VYupasnenue HHOOPMATHOHHBIMHI
pecypcamMu — OJIHO U3 OCHOBHBIX
HaIpaBJIeHUH JIESTEILHOCTH B
TaMOXKEHHBIX OpraHax. PoJb U 3HaueHHe
JIETIOIPON3BOJICTBA B IIPOIIECCE CO3IAHUS
KOPIOPaTUBHBIX HHPOPMALMOHHBIX
cucreM. JIOKyMeHT KaK UCTOYHUK H
HocuTenb nHpopmanuu. OyHKIMU U
CBOWMCTBA JOKyMEHTA. J[BI>KeHHE
JIOKYMEHTUPYEMOU HHPOpMaIIH B
CHCTeMax YIpaBIICHUS U e
XapaKTepPUCTHKA B 3aBUCMOCTH OT YPOBHSI
00paboTku. CoiicTBa HHOpMAIIHH,
coJepakalielcs B JOKyMeHTax. BiusHue
CBOMCTB HH(pOpMAIIUHU Ha Ka4eCTBO
NPUHAMAEMBIX YIPABICHYECKHX PELICHHH.
/Cp/
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2.10

TpeboBaHus K 0HOPMIICHHIO U 3AIIOTHEHHIO
JOKyMeHTOB. [IpaBuiia moAroTOBKU
nokyMeHToB. Opranu3anus paboThl ¢
JOKyMEHTaMH{ B TAMOYKEHHBIX OpraHax;
JIOKyMEHTAJIbHbIC
MH()OPMAIIIOHHO—TIPABOBBIE CHCTEMBI;
ocobeHHocTH. OcOOEHHOCTH TTOATOTOBKH U
odopmIIeHUS OTAENEHBIX BHIOB
JIOKYMEHTOB B TAMO>KEHHBIX OpraHax.
JlokyMeHTanus TaMO>KEeHHBIX OPraHOB.
Bnanku nokymeHToB. COCTaB PEKBH3HUTOB
JnokyMeHToB. [IpaBuia opopmieHust
PEKBU3UTOB JOKyMEHTOB. TpeOoBaHUs K
JOKyMEHTaM, H3TOTOBIISIEMbBIM C IIOMOIIBIO
revyararonmx ycrtpoiicts. Konuposanue
(THpaxupoBaHue) J0KyMeHTOB. Kittoun k
TecTam JJsi CaMOKOHTpoisi. OCHOBHas
nuTeparypa. JJononHuTeNbHAS IUTEpaTypa.
Hopwmartusaeie nmpaBoBrie akThl. bazbr
JIAHHBIX, THPOPMAIMOHHO- CIIPABOYHBIC U
MIOMCKOBBIE HHTEPHET- CHCTEMBI.
Oco0eHHOCTH MOATOTOBKU M 0O(hOpMIIEHUS
MPUKAa30B U pactopsbkeHnid. OcoOeHHOCTH
MOATOTOBKH U O(OPMIICHHUS TTOJI0KEHHUH,
npaBwi, HHCTpYKIui. [Togroroska n
oopMIIeHHE COBMECTHBIX JJOKYMEHTOB.
OCOOEHHOCTH MOJITOTOBKU M OQOPMIICHHUS
poToKoJI0B. OCOOCHHOCTH IOATOTOBKH U
0 OpMIICHHUS CITY)KEOHBIX TTHCEM.
OcobenHocTy 0(h)OPMIICHHS aKTOB,
nmoBepeHHocTei. OcoOeHHOCTH
0(hOpMIICHUS 3aITUCOK (JJOKJIaTHBIX,
CITy’KE€OHBIX, OOBSICHUTEIBHBIX).
OcobeHHOCTH 0OPMIICHHUS TEIErPaMM,
TeneTaimnorpamm, (hakcorpamm,
teneponorpamm. /Cp/
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2.11

JIoKyMeHTOO0OpOT B TAMOXKEHHBIX
opranax. Ctaauu JOKyMeHTO000pOTA.
Opraxusanus J0KyMEHT0000poTa U
WCTIONTHEHHS TOKYMEHTOB B TAMOYKEHHBIX
opraHax. ABTOMaTH3aIus
JIeTONPOU3BOACTBA B TAMOYKEHHBIX
opranax. OpraHu3anus
JIOKyMeHT0000poTa. OpraHu3anust
JOCTaBKH, 00pabOTKH U Iepegadn
MOCTYMAIOIINX TOKYMEHTOB. Peructpanust
OTIPaBIIIEMBIX JOKYMEHTOB. OTIpaBKa
IOKyMeHTOB. [Ipoxoxaenue u
perucTpanus BHyTPEHHUX JIOKYMEHTOB.
OCoOeHHOCTH HCIIOJHEHUS U y4eT
KOJIMYECTBA JOKYMEHTOB. KOHTpOIb
WCTIONHEHHS JOKYMEHTOB. Opranuzamnus
paboTEI C JOKYMEHTAMH B CTPYKTYPHBIX
Nopa3ieNeHusIX. ABTOMaTH3AIHS
JIeTIONPOU3BOACTBA B TAMOYKEHHBIX
opraHax Kak OTpakKCHUE
COBEpIIIEHCTBOBAHHUS TAMOKEHHOTO
aAMUHUCTpUpOBaHus. OCHOBHbIE
MIPUHLUITEI ABTOMATH3aIMHK B chepe
JOKyMEHTAllMOHHOT'O 00eCIIeYeH s
YIIpaBJIEeHUsS AATEIBHOCTH TaMOXKEHHBIX
OpraHoB U NPOrPaMMHOE 0OecIeueHue.
DJIEMEHTHI H CHCTEMBI JJIEKTPOHHOTO
JOKyMEHT0000POTa, UX BOSMOMXKHOCTH.
[IpuMmeHeHne CHCTEMBI IIEKTPOHHOTO
JOKyMEHT0000POTa B TAMOKCHHBIX
opraHax. ABTOMaTH3HpOBaHHast 00paboTka
JOKYMEHTOB B TAMO>KEHHBIX OpraHax.
Perucrpanus T0KyMEHTOB — OCHOBHAs
(YHKIUS CUCTEMBI JJIEKTPOHHOTO
JNOKyMeHT0000poTa. OcOOEHHOCTH pabOThI
C 2JIEKTPOHHBIMHU JIoKyMeHTamHu. /Cp/
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2.12

Howmenknarypa nen. Peructpanus u
KOHTPOJIb UCTIOJTHEHHS IOKYMEHTOB.
PCFI/ICTpaLlI/ISI 1 KOHTPOJIb UCTIOJTHCHUSA
JOKyMeHTOB. [Topsmok XpaHeHus
AOKYMEHTOB U UX CUCTEMaTHU3allls B
TaMO>KEHHBIX OpraHax. JKCIepTH3a
LHCHHOCTU JOKYMCHTOB B TaMOXXCHHBIX
opranax. PazpaGoTka u BeeHHe
HOMEHKIaTypsl fen. opmupoBanue u
odopmiierune gen. OpraHu3anus
OIICPAaTUBHOI'O XpaHCHUSA JOKYMCEHTOB.
OpraHu3anys NpOBEACHHS SKCIIEPTH3EI
LICHHOCTU JOKYMCHTOB. HOpﬂ[lOK
MIPOBEACHHS IKCIIEPTH3BI IECHHOCTH
nokyMeHToB. OQopMiieHHE pe3yIbTaTOB
9KCIIEPTH3HI HEHHOCTH JOKYMEHTOB.
Cocrasnenue 1 opopmiIeHHE ONUCEH.
KoMmIuiekToBaHUE apXHuBa TAMOKEHHOTO
oprana. CocTaB JOKyMECHTOB, IOJrOTOBKA
U MOPSAIOK MX Tepefad B apXuB
TaMoXeHHoro opraHa. /Cp/
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2.13

IMopsinok XxpaHeHHs JOKYMEHTOB U HX
CUCTEMAaTH3allMsl B TAMOKEHHBIX OpraHax.
O0ecneueHye COXPaHHOCTU JOKYMEHTOB
apxuBa TaMOKEHHOro oprana. Cucrema
Mep obecreueHus: COXPaHHOCTH
JTOKyMeHTOB. TpeboBaHHS K 31aHUAM H
HOMEIIEHUSIM apXUBa TAMOXKEHHOTO
oprana. Pe;xumbl XxpaHeHUs TOKyMEHTOB.
Pa3meleHne 10KyMEHTOB B
apxuBoxpanumie. ITopsnok Belgaun fen
13 apXUBa TAMOXKEHHOI'O OpraHa.
ITpoBepka HaNMYUA U COCTOSHUS
JOKYMEHTOB U Aen. Opranuzanus paboTs
apXMBa TaMOKCHHOI'O OpraHa.
JloKyMeHTaIbHbINA U apXUBHBIN (HOH/IBI
TaMO>KE€HHOro opraHa. Onpenenenue
(OH10BOM NPHHAIEKHOCTH apXUBHBIX
JTOKYMEHTOB M 00pa30BaHHE apXUBHOTO
¢douma. /Cp/
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2.14

DkcnepTu3a HeHHOCTH JIOKYMEHTOB B
TaMOXKCHHBIX OpraHax. ApXuB
TaMOXeHHOTO opraHa. [lopsmok
IIPOBECHUS KCIEPTU3BI LIEHHOCTU
JOKYMEHTOB B TAMO>KEHHOM OpraHe;
KIaccu(UKaNus CPEACTB OPTTEXHUKU U HX
OCHOBHBIE XapaKTEPUCTHKU; OCOOEHHOCTH
HCTIONIb30BAHUS AIEKTPOHHOM,
TenerpadHoil, TeneTalHoiM,
(bakcuMUIBHOM cBsA3u. OpraHu3anus
paboTHI C JOKYMEHTaMH B
nenonpoun3BoacTse. Opranm3anuu paboTs
C HEKOTOPBIMH BU/IaMH JJOKYMEHTOB;
nHpopmaruzanus B chepe
JOKyMEHTallMOHHOT'O 00eCIIedeH s
yIIpaBJIeHHs; HOMEHKIATypa Jedl.
OcobeHHocTH PaboThI C 0OpAILCHUSIMU
rpaxnad B ®TC Poccun u TaMOKEHHBIX
opranax P®. PazpaboTka u BeneHue
HOMEHKJIATyphI fei1. opmupoBanue u
odopmienue nen. Opranuszanus
OTIEPAaTHBHOTO XPaHEHHUS JOKYMEHTOB.
OpraHuzanus NpoBeICHUS SKCIEPTH3bI
LEeHHOCTH TOKYMEHTOB. [Topsimox
MPOBCACHUS OKCIIEPTU3BI HEHHOCTU
nokyMeHToB. O opMIiIeHHEe pe3yIbTaToB
OKCHIEPTU3BI HEHHOCTHU JOKYMCHTOB.
CocrasneHue 1 0popMIIeHHE OIUCEH.
KomriekToBaHue apxuBa TaMOKEHHOTO
oprana. CoctaB JOKyMEHTOB, ITOJrOTOBKA
M IIOPAJIOK UX IIEPENAaYU B apXUB
TaMO>KeHHOTO opraHa. [Topsiok paboTsl ¢
obOpamenusmu rpaxaad B ®TC Poccun n
TaMO>XEHHBIX opraHax Poccuiickoi
®enepauun. [Ipuem, peructpauus u
paccMoTpeHne oOpalleHui rpax/iaH B
@®TC Poccuu. Ilpuem, peructpanus u
paccMoTpeHne oOpalleHui rpax/iaH B
TaMO>KEHHBIX opranax. Hampaenenue
oTBeTa Ha obpamienue rpaxgad B @TC
Poccun u TamoxeHHbIe OpraHsbl. JIMUHBINA
npueM rpaxaaH. OCOOEHHOCTH HOPSAAKA U
CPOKHM pacCMOTPEHHS 3asiBJIICHUH IpaskaaH
B ClIydae 00)KanoBaHHUs MU PELICHUS,
neiicTust (0e30eMCTBYS) TAMOXEHHBIX
OPraHoB U UX JOJDKHOCTHBIX JHIL. /Cp/

OIIK-5 IIK-
13

J1.1J12.1 J12.2
J12.3]13.1
013233




2.15  |Opranusanus cIyxObl 5 2 OIIK-5 IIK- | JI1.1J12.1 JI2.2 0
JIOKYMEHTAIIMOHHOTO 00ECIIeYeHHUs B 13 JI2.3713.1
TaMOXXEHHBIX opraHax. IIpaBa ciryxObt 019233
JOKYMEHTallHOHHOTO 00eCTIeYeH s 1
B3aMMOCBSI3b C JPYTUMH
HOpa3ieNIeHIIMH TaMOKEHHOTO OpraHa.
WNupopmaTH3anus 1 aBTOMaTH3AIHs
JIeTIOTIPONU3BOAICTBA B TAMOXKEHHBIX
opraHax. OCOOCHHOCTH MCHOJIb30BAHHS
3JIEKTPOHHOM, TenerpadHoi,
TeneTainHol, hakcUMUIBHOU CBA3U.
/Cp/
Paznen 3. Hacsl Ha KOHTPOJIL
31 ITposeneHue sx3aMeHa /OK3aMeH/ 5 9 OIIK-5 IIK- | JI1.1J12.1 J12.2 0
13 J12.3713.1
3152033
5. OIEHOYHBIE MATEPHAJIBI JIJIsSI IPOBEJAEHUS IIPOMEXKYTOYHOM ATTECTALIUHA
Pa3melneHs! B IPUJI0KEHUH
6. YYUEBHO-METOAUYECKOE U HH®OPMAINIMOHHOE OBECHEYEHUE JUCHUIIJIMHBI (MOAY JIST)

6.1. Pexomengyemas JiuTepaTypa

6.1.1. IlepeyeHb OCHOBHOIi INTEPATYPbI, HEOOXOAUMOI /151 OCBOEHHUSI TUCHHUILIMHBI (MOIYJIsT)

ABTOpI)I, COCTaBUTCIIN

3arnaBue

MsparensctBO, TON

BrikoBa T. A.,
Kysznenosa T. B.,
Canknna JI. B.

JIoKyMeHTaIMOHHOE 00€eCTIeYeH e YIIPaBICHHUS
(menonpoun3BoICTBO): YueOHOe mocodue

Mocksa: OOO "Hayuno-
nzgarensckuit nenrp MTHOPA-
M", 2017,
http://znanium.com/go.php?
id=762591

6.1.2. IlepeyeHb 10NOTHUTE/ILHOI JIUTEPATyPbl, HEOOXOAMMOI /11 OCBOCHUS 1

CHMIIJIMHBI (MOYJIsT)

ABTOpI)I, COCTaBUTCIIN

3arnaBue

MsparenbcTBO, TON

JI2.1

SIaxosuu I1I. A.

Jlenonpoun3BOACTBO B KaJJPOBOH ciyx0e

Mockga: FOuuTu-/lana, 2015,
http://biblioclub.ru/index.php?
page=book&id=119021

J2.2

Omosa . B.

OCHOBBI JIOKyMEHTOO0OPOTA B TAMOKEHHBIX OpraHax

Mocksa: ULl Unrepmenus, 2014,
http://e.lanbook.com/books/ele
ment.php?pll_id=55336

J12.3

Yarmeiruaa M. A.,
Kosapma B. B.,
Babackuna O. B.

OCHOBBI IOKYMEHTOO0OpOTa B TAMOKEHHBIX opraHax. HoBas
HWHCTPYKIUS

Canxr-IlerepOypr: Tpourkuii
mocr, 2016,
http://www.trmost.ru/userfiles/fl
ash/odoto/index.htm1?%D0%
9E%D0%BB%D1%8C%D0%

B3%D0%
B0&798552329027&114
6.1.3. Ilepeyenb y4eOHO-METOANYECKOT0 0O0eciedeHH JJIsl CAMOCTOATEIbHOM PadoThl 00y4YalommXxcs M0 JMCIHILINHE
(MoayJo)
ABTOpBI, COCTaBUTENN 3arnaBue WznarenscTBO, ro1

JI3.1

Kupcanosa M. B.

CoBpeMeHHOE 1eJIONPOU3BOJCTBO: YueOHOoe mocodue

Mocksa: OOO "Hay4Ho-
m3natenbckuii neHTp MHOPA -
M", 2014,
http://znanium.com/go.php?
id=395921

6.2

. Ilepeyens pecypcoB HH(POPMALOHHO-TEIeKOMMYHUKAIIMOHHOI ceTn ""UHTepHeT",

JUCHUTIUHBI (MOTYJI51)

He00X0IMMbBIX JJIs1 OCBOCHHUSA

31 [T'pososa, O. C. emonpousBonctso : yuebHoe mocobue mist By308 / O. C. I'pozosa. — |https://urait.ru/book/deloproizvo
Mockgsa : MznatensctBo FOpaiit, 2021. — 124 c. dstvo-472841
32 |Kombrmkuna, T. b.  JlesoBbie KOMMYHHKAIIWH, TOKYMEHTOOO0POT U Aenonpou3Boactso : |https://urait.ru/book/delovye-

yueOHoe mocobue st By3oB / T. b. Konpimikunaa, Y. B. Hlyctuna. — 3-e u3., UCIp. U
norn. — Mocksa : U3narensctBo IOpaiit, 2021. — 145 c.

kommunikacii-
dokumentooborot-i-

deloproizvodstvo-468074




93  [Kysueuos, . H. JlokymenraruonHoe obecriedenue ynpasnenus. Jlokymenroobopor u [https://urait.ru/book/dokumenta
JIETIONPON3BOICTBO : YU4eOHMK M mpakTuKyM st By30B / M. H. Ky3uenos. — 3-e u3m.,  |cionnoe-obespechenie-
nepepad. u gon. — Mocksa : MznarenbctBo FOpaiit, 2021. — 461 c. upravleniya-dokumentooborot-i
-deloproizvodstvo-468462

6.3 Ilepeyenb HHGOPMALMOHHBIX TEXHOJIOI Ui, HCIIOJIb3yeMbIX IIPU OCYLECTBJIECHUU 00pa30BaTeIbHOIO NpoLecca 1no
AUCHMILINHE (MOYJII0), BKJIIOYas NlepedyeHb NPOrpaMMHOro obecne4eHus: 1 HH(PpOPMALMOHHBIX CIIPABOYHBIX CHCTEM
(Tpu HEOOXOAMMOCTH)

6.3.1 Ilepeyenb MporpaMMHOro odecrevyeHust

Zoom (cBOOOTHAS JTUIICH3US)

Free Conference Call (cBoGoaHas TUIICH3Ms)

Google Chrome, cBo6oaHO pacnpoctpansemoe I[10

Adobe Reader, cBo6oaHO pactpoctpansemoe I10

Foxit Reade, cBo601HO pactpoctpansemoe 1O

Office Pro Plus 2007 - ITaket oucHBIX Tiporpamm, ni.45525415

6.3.2 IlepeueHb MHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

7. OMACAHUE MATEPHUAJIBHO-TEXHAYECKOWM BA3bI, HEOBXOUMOM JJIsI OCYIIECTBJIEHUSA
OBPA30OBATEJIBHOI'O ITIPOLECCA IO JUCIUIIJIMHE (MOZYJIIO)

Aynuropus Haznauenue OcHaiuenue

3228 Y4eOHas ayIuTopus A1 IPOBEACHUS 3aHATHI MyJIBTUMEIUIHBIE CPeACTBa (TIPOSKTOP MYJIbTUMEIUHHBIN; TOCKa
JIEKIIHOHHOTO THUTIA. HMHTEPaKTUBHAS, aKyCTHIECKHE KOJIOHKH), KOMIUIEKT MeOen

3534 Y4ebHas ayIuTopus I MPOBEACHUS OCHAIIEHHOCTh: KOMIUIEKT Y4eOHOI Mebenu, [ocka MapKepHasi, Ipruoop
11a00PaTOPHBIX U NPAKTHYECKUX 3aHATHI, JIocMOTpoBbI "Peryna', KoMIUIEKC anmapaTHO-IPOrpaMMHBIH
IPYIITOBBIX U MHIMBHUAYAIbHBIX KOHCYIbTaNUH, |MoOmiIbHBI "Peryna", nepconansueiii nozumerp AI'K-AT2140,
TEKYIIEro KOHTPOJIS ¥ IIPOMEXYTOYHOM MOPTAaTUBHBIA METAIIOAETEKTOp Smart Scan, HHTePaKTHBHBII
attectanun. Jlabopatopus "IJIeKTpoOHHOE creHa-tpeHaxkep "Kiaccudukarus nocmotpoBoit rexuuku”, 10
JEKJIApUPOBAHUE TOBAPOB H TEXHUIECKUE "AmpTa-I'T/".
CpeACTBa TAMOYKEHHOI'O KOHTPOJIs'. Texuuueckue cpeactna ooyuenus: I1K, cereBoii npuHTEp, IEPEHOCHOM

3536 VYdeOHas aymuTopust  JUIs 1a00paTOPHBIX KOMILICKT y4eOHON MEOECIH: CTOJIBI, CTYJIbsI, JOCKA.

3aHATHH, TPYNIOBBIX U UHIUBHyalbHBIX
KOHCYNBTAIUH, TEKYLIIET0 KOHTPOJIS U
MIPOMEXYTOUYHON aTTECTAIMH.

3415 Y4ebHas ayIuTopus I MPOBEACHUS MEPEHOCHO MPOEKTOP, TEMATHIECKHE TIAKATHI, KOMIUIEKT Y4eOHOM
MPAKTUYECKUX 3aHATHH, TPYIIOBBIX U MeOenH: apThl, CTOJIBI, JOCKa

WHJIMBUIyaJbHBIX KOHCYJIbTALNi, TEKYIIEro
KOHTPOJISI ¥ IPOMEKYTOUHOI aTTecTalun

3417 Y4eOHas aymuTopus I MPOBEACHUS MIEPEHOCHO MPOEKTOP, TEMATHIECKHE TUIAKATHI, KOMIUIEKT Y4eOHOM
MPaKTHYECKUX 3aHATHH, TPYNIOBBIX 1 MeOenu: apThl, CTOJIBI, T0CKa

WHIMBHUAYAIbHBIX KOHCYJIBTALUH, TEKYIIETO
KOHTPOJISL M IPOMEKYTOYHOH aTTeCTaliu

8. METOAUYECKHUE MATEPHUAJIBI JIS1 OBYYAIOIIUXCS 11O OCBOEHHUIO JUCHUAIIJIMHBI (MOAYJIS)

Metoandeckue ykazaHus

1. PaboTa oOyuaromuxcs J0KHA ObITh OPraHU30BaHA ¢ YI€TOM BPEMEHH U3YUYEHUs TON MINM MHOM TEMbI IO yueOHOMY IJIaHy.
OcHOBHO# (hopMOit KOHTPOJISI 32 CAMOCTOATENBHON paboTON 00yJaIOMINXCS SABISIOTCS PAKTUIECKHIE 3aHATHS, a TAKXKE
©XEHeIeNbHbIC KOHCYIbTalluy IpenoaBateis. PaboTa o MOATOTOBKE K CEMUHAPCKUM 3aHITHSAM BKIIOYAeT paboTy Haj
TpeuIaraeéMbIMU BOIIPOCAaMH U 331aHUSIMU K TeMaM 3a/laHHH.

Meroaudeckue peKOMEHJALUY 10 MOJrOTOBKE K CEMUHAPCKUM 3aHATHAM.

Ienb ceMuHAapCKUX NPAKTUYECKUX 3aHATUH, IPOBOJUMBIX MO JucUIuInHe «VHGOpMannoHHOE B3aMMOEHCTBHE TAMOXKEHHBIX
OpraHoB» - YIiIyOleHHe U 3aKpeIUIEHUe TEOPETUUECKUX 3HAHUI, II0JIydeHHbIX CTYAEHTaMH Ha JIEKIHAX U B IpoLecce
CaMOCTOSITEILHOTO H3YyYECHHUs MaTepuaa, a TAKKe COBEPIICHCTBOBAHUE MPAKTUYECKUX HABBIKOB IIPUMEHEHHS TaMOXKEHHOTO
3aKOHOJATENILCTBA. DTH 3aHATHS ABIIAIOTCSA BpEMEHEM JAUCKYCCUll, 00MEHa MHEHUSIMH U aHaJIKM3a, PACCMOTPEHHS U PELICHUS
HNpPOOJIEMHBIX CUTYaIUH.

CeMHHapCKUe 3aHATHSA N103BOJIIOT TAKXKE KOHTPOJIUPOBATh YCBOCHUE CTYICHTAMU Y4e€OHOro MaTepuaa.

IIpu noAroToBKE K CEMUHAPY LENECOOOPa3HO TOTOBUTh KOHCIIEKTHI. B HUX HOJDKEH ObITh U3JI0KEH MaTepHall, KOTOPbIM
00Y4aIOIIIICS MOXKET BOCIIOIB30BATHCS BO BpeMsI POBEACHHS ceMUHapa. MOJKHO UMETh Ha CeMHHAape HOPMaTHUBHbIE aKThl, B
YAaCTHOCTH, Hal[MOHAJIbHbIE HOPMAaTUBHO-IIPAaBOBbIE aKThL. [Ipu MOAroTOBKE K ceMUHApY 00yJaroluiics H0JDKeH 00paTUTh BHUMAaHUE
Ha KJII0YeBbIEe BOIPOCH], KOTOPBIE MPUBEICHEI B IUTaHe ceMUHapa. [Ipexae Bcero, HE0OXOIUMO YSACHHUTb, YTO U3 ce0s MPEACTaBISIET
CHCTEMa MEeXTyHapPOIHOTO COTPYIAHHIECTBA, KAKOBEI aKTyalbHBIC IPOOIEMbI I MEPCHEeKTHBH B TaHHOIT cdepe. Heobxommmo
copMHPOBATH CBOIO TOUKY 3PEHUS [I0 JaHHOMY BOIIPOCY.

Jlazee HYXKHO PACCMOTPETh OCHOBHBIE NOJIOKEHUS. OTHOCSIIMECS K MHCTUTYTaM UHOOPMALMOHHOIO B3aUMOICHCTBUS




TaMOXXCHHBIX OPIraHOB, OCHOBAM JICJIOINPOU3BOACTBA U HOKyMeHTOO60p0Ta.

Ycnexy npoBeieHUs 3aHATHI CIIOCOOCTBYET TIATENbHAS [IPEABAPUTENbHAS I0JIOTOBKA CTYJEHTOB, ULl 9TOT0 UM HEOOXOJUMO
O3HAKOMUTHCS C 3aJJaHHEM, OTIPEAENUTh IPUMEPHEIH 00beM paboTHI O MOATOTOBKE K 3aHATUIO, BBIIEIUTH BOIIPOCH M 3a1a4H,
OTBETHI Ha KOTOPbIE U pelleHHe 0e3 IpeABapUTEIbHON IOATOTOBKY HE NPECTABISIOTCS BO3MOXKHBIMU; O3HAKOMUTECS € IIEpPEeUHEM
HOPMAaTHBHO-TIPABOBBIX aKTOB, IUTEPATyPHBIX HCTOYHHUKOB, PEKOMEHIYEMBIX Ul n3ydeHus. IIposectu pedeprupoBaHue INTEPaTypsl
— U3JI0’KE€HHE B IMChbMEHHOI (hopMe coliep>kaHus CTaThby, HAyYHOH paboThl, pa3/iesloB yueOHbIX ocoOuil u ap.

IIpu oTBeTax Ha BOIPOCHI U PEIIEHHUH 3aad HEOOX0ANMO BHUMATEIBHO MPOYUTATh X TEKCT U IOMBITATHCS IaTh
apryMEHTUPOBaHHOE 00BsICHEHHE C 0043aTEIbHONW  CCBUTKOM Ha COOTBETCTBYIOUIYIO MPaBOBYIO HOpMY. [1opsI0K OTBETOB MOXKET
OBITH pa3TUYHBIM: TMOO BHAaYaje AETACTCS BEIBOJ, a 3aT€M MPUBOAATCS apr'yMEHTHI, JIN0O JaeTcsl pa3BepHyTas apryMEHTAIHS
MIPUHATOTO PELICHUs, HA OCHOBaHUM KOTOPOM IpezsiaraeTcs oTBeT. Bo3MOXKHbI 1 HECKOJIBKO BApUAHTOB OTBETOB.

3aHATHS IPOBOJSATCA B popMe CBOOOAHON AUCKYCCUU ITPH aKTUBHOM YYacTHHU CTYJIEHTOB, a TaK ke B ()OpMe BHICTYIUICHUH C
JIOKJIalaMH U TIPEe3eHTAMOHHBIMU MaTepraiaMu. [103ToMy CTYJeHThI UMEIOT BO3MOKHOCTD JIOTIOJHATD BBICTYIAIOIIUX, HE
COTJIAIIAThCA C HUMH, BBICKA3bIBaTh U OTCTaUBAaTh CBOU TOYKH 3PEHUS, MONPABIATH BHICTYIIAIOMINX, 33/1aBaTh UM BOIIPOCHI,
npeIaraTh At 00CYKAEHHS HOBBIE IPOOJIEMbI, aHATN3UPOBATh MPAKTHKY HIPUMEHEHHs TAMOYKEHHOTO 3aKOHOAaTeNbCTBA. BOMpock
MOTYT OBITh 3aJIaHbI IIPETI0IaBaTEIIIO.

IToaroroBka OKIa70B BO3MOXKHA IO OTEJILHBIM T€MaM IIPOrPaMMBI, a TAKKe KaK IOArOTOBKA JOKJIAJ0B U COOOIIEHUH Ha
ceMHHapcKoe 3aHsTHe. Llenbio MoATOTOBKY JOKIA0B SBISETCS IPHBUTHE CTYIEHTaM HAaBBIKOB CAMOCTOATEIEHOH pabOTHI Hax
JIUTEPaTypHBIMHU, HOPMATUBHBIMU U CTaTUCTUYECKUMH UCTOYHUKAMH, C T€M, YTOObI HA OCHOBE UX aHAJIU3a U 000OIEHUS CTYACHTHI
MOTJIX JeTaTh COOCTBEHHBIE BEIBOBI TEOPETHIECKOTO M IIPAKTHIECKOTO XapaKTepa, 000CHOBBIBAS HX COOTBETCTBYIOMINM 00pa3oM.
Jloknaz npesiyaraeTcsi CONpoBOKAATh CAMOCTOSITENBHO MOJATOTOBIEHHON MPE3eHTalueN, YTO MO3BOJIAET NOKIaTUHUKY
CTPYKTYPHUpPOBAaTh OCHOBHBIE TIOJIOXKCHHUS M TPEHUPYET YMEHHE BBIICIATH OCHOBHOE, a CITyIIATENIM 00JIerdaeT yCBOCHHUE TT0IydaeMoit
uH(popMaIuu.

Paspemaercs HCIoIb30BaTh HA 3aHATUSAX 3aIIUCH C OTBETAMH HA BOIPOCH! Y 33/1a4H, BHITIOJIHEHHBIE BO BPEMsI [TOJITOTOBKU K HUM,
TEKCTHI HOPMATHUBHBIX aKTOB, YUYEOHYIO U JONOJHHUTENBHYIO JUTepaTypy. Kak 3a ycTHEIE, Tak 1 32 MHCbMEHHBIE OTBETHI CTYJeHTaM
BBICTABJIAIOTCS OLEHKU 110 MATHOAIBHOH cucTeMe. I1o IpeuioxKeHuIo IpenojaBatelis CTYACHT MOXKET U3JI0KUTh COJepIKaHue
BBITIOJTHEHHON UM NMUCEMEHHOHN pabOoTHl HA MPAKTHYECKUX 3aHATHSAX, IIOCTIE YeTo TPYIIIE MpesiaraeTcst 00CyKIeHre MpoOIeMHbBIX
BOIIPOCOB B (popMaTe KPyrioro CToa.

Ilenp Takoit (hopMbI pabOTHI KaK PELICHAE CUTYaTHBHBIX MPAKTHYCCKUX 331a4 — BBISICHEHHS CTEHICHH YCBOCHHS H3y4acMOro
Matepuaina. Pabota ciaetcs 00y4aronMMucs Ha CIEAYIOIIEM IT0 TUIaHy 3aHATHU. [IMChbMEeHHYI0 paboTy MOXKET OBITh 33/1aHa KaK 110
yKe U3y4eHHOM, Tak U 1o usydaemoii reme. O6beM paboThl — 1-3 cTpanuibl. OCHOBHOE OTJIMYUE AOMAIIHEH KOHTPOJILHOM paboThI OT
AQHAJIOTUYHOM ayAUTOPHON paboTHI ¢ MCIOI30BaHIEM MaTEPUAIOB COCTOUT B CTEIIEHH CIIOHOCTH NPeIaraeMbIX MPeroiaBaTesieM
3aaa4. ITo oxoHYaHMH 3aHATHS npernoaaBaTeyib MOABOAUT UTOTH, OTMEUYACT YPOBEHDb IMMOATOTOBKH K 3aHATHUIO.

Psn Tem mocine nmpocitynMBaHus JIEKIUH CTYAEHTaAMH U3y4aroTCsl CAMOCTOSITENIBHO COTrJIacHO yueOHoi nmporpamme. IIpu noasenennn
HTOTOB CAMOCTOSITEIBHON PabOTHI MpenoAaBarelieM OCHOBHOE BHUMAaHHE JTOJDKHO YIEISTHCS pa30opy U OLEHKe JIyYInuX pabor,
aHanu3y HegocTaTKoB. [1o npeuiokeHuo npenoiaBaress 00y4alomuiicss MOKET U3JI0KUTh COAEP>KaHUE BHIIIOJIHEHHON UM
MMUCEMEHHOM PadOTHI Ha MPAKTHYECKUX 3aHATHSAX, ITOCIIE Yero TPYIIIe MpeaaraeTcs 00cyxkIeHne MpoOIeMHBIX BOIIPOCOB B (popmare
KPYIJIOro CTOJIA.

2. OcHOBHBIE (hOPMBI TEKYIIETO KOHTPOIIS 3HAHMIL: OMPOCHI, TECTHPOBAHKE, 3K3aMEH.

Omnpocs! (TUCEMEHHBIE/YCTHBIE), CIOBAPHBIM IUKTAHT 110 KaT€TrOPUATIbHOMY alapaTy, AT 4ero 00ydaomuMcs He0OX0AUMO YCBOUTh
OCHOBHBIE TIOHATHUS (TEPMUHBI).

TecTupoBaHHE MOXKET MPOBOJUTHLCS MO OTAEIBHBIM T€MaM Kypca U 110 BCeH AUCLUIUIMHE B BUAE UTOTOBOTO TECTA.

Metoandeckne peKOMEHAAINK [0 NOATOTOBKE K TECTUPOBAHHIO.

IIpyr noATrOTOBKE K TEOPETHYECKOM YaCTH TECTUPOBAHMS HYKHO, IIPEXKIE BCErO, IPOCMOTPETh KOHCIIEKT JIEKIIMHA M OTMETUTH B HEM
MMEIOILUECS  BONPOCHI KOJUIOKBUYMA. ECIM KakMe—TO BOIPOCHI BBIHECEHBI IIPENIOAABATEIEM Ha CAMOCTOATENLHOE U3YYEHHUE, CIEAYET
o0paTuThCs K y4eOHOM IuTepaType, PeKOMEHJOBAaHHOM IIPEOaBaTelleM B KaueCTBE HCTOYHUKA cBeJeHuil. Taxoke pu MoAroToBKe K
TECTHUPOBAHUIO CIIEAYET MPOCMOTPETh KOHCIIEKT NMPAKTUYECKUX 3aHATHH U BBIIEIUTh PAKTHUECKHE 3aJaHuUs, OTHOCSALIMECS K
JaHHOMY pasjeny. Eciy 3anaHus Ha Kakue — TO TeMbl He ObUIH pa300paHbl Ha 3aHATUAX (WU PELIEHHs KOTOPBIX OKAa3aIUCh HE
HOHSTBIMH), CIEAYET 0OpaTUThCA K Y4eOHOH IuTepaType, peKOMEHA0BAHHOM NpenogaBaTeneM B KadeCTBE HCTOYHUKA CBEACHHH.
Ilone3HO CaMOCTOATENBHO PEIUTH HECKOJIBKO TUIIMYHBIX 33JaHUH [0 COOTBETCTBYIOIIEMY Pa3JIely.

IToaroroBka K 5K3aMeHy.

IIpu moaroToBKe K 9K3aMeHy HEOOXOIMMO OPHEHTUPOBATHCS HA KOHCIIEKTHI JIEKIMH (IIPY HAJTMYUH JISKIIMOHHOTO Kypca 0
JUCHUILINHE), pabodyto IPOrpaMMy AUCLUILIMHBL, HOPMATUBHYIO, yUEOHYIO U pEKOMEHAYEMYO TUTepaTypy. OCHOBHOE B IOJIOTOBKE
K 9K3aMEHY - 9TO IOBTOPEHHUE BCETO MaTepHalla N3y4eHHOH QUCIMIUIMHEL. [Ipy HOATOTOBKE K cllaue 9K3aMeHa CTYICHT BeCh 00beM
paboTHI JOIDKEH paclpeeNaTh paBHOMEPHO I10 JHSM, OTBEACHHBIM UL OATOTOBKH, KOHTPOIUPOBATh KaXKIBII IeHb BBITOTHEHUE
HaMeueHHOH paboThl. B meproa moaroToBKYU K 9K3aMEHY CTYJEHT BHOBL 0OpaIaeTcs K yxKe H3y4eHHOMY (IPOiiIecHHOMY) yueOHOMY
MaTepHary.

JIId IONTOTORKHU K IINOMEKVTOQUHOW M UTOTOBOMW ATTECTAIINHI CTVIEHTV DEKOMEH IVETCS O3HAKOMUTECS CO CITUCKOM BOIINOCOB U




YCIICIIHO OTBETUTH Ha COJIEpIKAIecs B HUX BONpOckl. [Ipy quctaHInOHHOM 00y4eHHMH BO3MOXKHA c1ada 3a4era B hopme
tectupoBanus. Jns aui ¢ OB3 qonogHUTENBHBIX YCIOBUE He TpeOyercs. JIUCIUIIIMHA MOXKET ObITh OCBOCHA C MPUMEHEHUEM
JUCTAaHIIMOHHBIX 00Pa30BaTENIbHBIX TEXHOJIOTUH.




